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2.Registering a new user 

The icon highlighted in yellow below is a link to the online training video – How to create your 
user account (YouTube video) 

   1.Application link  

Click on https://clarity.teta.org.za/ 
 
 
 

The below login screen will appear 
 

 
 

 

 

Click on register new account 

https://clarity.teta.org.za/
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Complete all the required fields. * Indicates that the fields are compulsory and that you will 

not be able to proceed if the fields are not completed 

IMPORTANT – Password should be 7-20 characters long and should have special 

characters such as! @#$% as well as numeric numbers 
 

Once all the required fields have been completed click on REGISTER 

IMPORTANT! YOUR NAME & SURNAME NEEDS TO BE CAPTURED EXACTLY AS PER 

YOUR ID DOCUMENT 
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The below system-generated message will pop up, indicating you have successfully 

registered 
 

When you are done with your registration you will receive an email from noreply@teta.org.za 

mailto:noreply@teta.org.za
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IMPORTANT to remember your PASSWORD. 

3. Forgot login details  

Should you forget your username/password click on forgot password and the system will 

re-send your username/password for you to reset your old/ forgotten password. 
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4. Bursary Application  

Once you have entered your login details this is how your login screen will look 

• Indicating who the user is 

• Option to amend your profile (this is important specifically if any of the 

applicants’ details has changed or need to be updated) 

• The icon highlighted in yellow below is a link to the online training video – How to 

create your user account (YouTube video) 
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Click on my profile 

• To edit user profile 

• Update username or password 
 

Click on Edit profile to amend all details. Important to click on save profile else all 

captured information will be lost 
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Once your profile has been updated, click on home to return to the home page to continue 

with your application 
 

The below screen will appear – click on “I am applying for a Bursary” as indicated below 
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The open bursaries windows will be displayed under Active Bursary Funding Window 

(Referring to no 1, 2, and 3 in the screenshot) 

• Click to view bursary guidelines 

• Notification of deadline 

• Create an application 
 

 

 

Click on Create Application 
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Once you have clicked on creating an application the list of all the bursary qualifications will 

display which you can only apply for one. 

• Choose from the below list and click on create an application 
 

 

 

After selecting which qualification you would like to apply for you close the page and your 

selection will display at the bottom of your home screen as indicated below 

Click on Open 
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Once you have opened the Application- you will be reminded by the system how much time 

you have left before the Submission date and your Application status will be automatically 

in-progress 
 

 

 

Click on Edit learner profile to edit any of the learner/applicants’ information such as a 

physical address, contact details, etc. 
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• Important to click and give consent on POPI ACT as indicated below 

• Click on SAVE profile 
 

 

 

Click on Edit Application to edit any of the learner/applicant’s information such as a 

physical address, contact details, etc. 
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The below screen will appear – complete required/compulsory field * 

Once all fields have been captured click on save and close the screen 

Important to indicate whether you have been funded by TETA for any other 

interventions 
 

All captured information will be saved on the application form 
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Click on Add Subject/Modules 
 

Enter ALL your subject that you have done together with the final mark you have received 

as per your transcript/statement of results 
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Click on edit institution 
 

The below screen with the various institutions will appear 
 

Once you have captured all your result they will appear on your landing page and the system 

will automatically calculate the average for you. 

Should you have made an error whiles capturing your result onto the system you will be able 

to edit or delete the record. 
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Type the institution name in the search field and click search for the system to search the 

institution/provider (PUBLIC AND PRIVATE INSTITUTIONS WILL APPEAR) 

Should your institution name not appear when searching for it - click on the institution not 

found icon at the bottom of the page – it will allow you to capture your institution information 
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Click on open to select the institution 
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Once an institution has been selected successfully the system will display the below 

message 
 

 

 

Captured information will display on the landing page (Replace with New) 
 

Click on Add Guardian (This section is to add patents/guardian details) Compulsory for 

under 18 years 
 

Below screen will appear. Important to note that you will have to complete the below 

information for both mother and father 
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Click on the tick box should Physical and Postal addresses are the same – the system will 

duplicate the information 
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Once both parents/guardians’ information has been captured it will display at the bottom of 

the landing page 
 

 

 

Click on the document upload tab to upload all required documentation applicable to your 

application and as per the TETA Bursary application guidelines 
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Below indicate which documents are compulsory 

Only PDF version documents "MUST" be uploaded. 

The date stamp should not be older than 3 months 

 

Click on upload document and select which document you want to upload 
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Important-make sure you know where your PDF documents are saved to ease the 

upload process and to ensure that it is named correctly as this will eliminate incorrect 

documents uploaded. 
 

 

Click on choose file – select the file from where it is saved – once uploaded the file name 

will appear- click on submit the file as indicated below 
 

 

 

 

The system will give the below message for each document that has been uploaded 

successfully 
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The below is proof of successful uploaded documents – Click to view/download the file 

when you click on view the system will retrieve your uploaded document which you can use 

to double-check that the correct document has been uploaded 
 

When all documents have been successfully uploaded click on submit application 
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After you have clicked on submit application the below declaration message will appear. 

Click on the tick box to confirm that all information captured is correct. Please ensure to 

capture your Names according to your ID 

(Should the system pick up that any of the compulsory documents have not been 

uploaded or captured it will prompt you to the exact document that has not been 

actioned). 
 

 

Upon successful submission of the application, the system will save your application as 

indicated below. 
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An automated email will be sent to the applicant indicating the successful submission of your 

application together with your reference number 
 

 

 

Once your application has been successfully submitted you will not be able to capture any 

further information or edit any information. You will only be able to open and view your 

application. NO AMENDMENTS WILL BE ALLOWED 

NOTE: Not able to apply more than once in the same funding year, using the same ID number. 
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NOTE: TETA WILL BE IN CONTACT WITH THE SUCCESSFUL APPLICANTS ONLY. 

 

 
TETA 


